
MOREHOUSE PARISH SCHOOL BOARD

Request for Reimbursement of Out-of-Pocket Expenditures
	Vendor
	Justification
	Amount
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Attach receipts for all expenditures.  Reimbursement cannot be made without receipts.

No sales tax can be reimbursed.  No expenditures above $25.00 can be reimbursed.
	Employee’s Name:
	
	
	Department:   
	


	Line Item:
	
	
	Fund:
	


I certify that I did expend out-of-pocket cash for the above transaction(s).  This expenditure was made on behalf of the Morehouse Parish School Board.

	Employee’s Signature:
	
	
	Date:
	


	Supervisor’s Approval:
	
	
	Date:
	


NOTE:
Please be advised that the Morehouse Parish School Board is under no obligation to reimburse employees for expenditures that were not prior approved by the employee’s supervisor.
