STEPS AFTER THE IEP

1) Email your IEP Facilitator to check your IEP FIVE days prior to holding the IEP.  After the IEP is held send a copy of the IEP along with the IEP checklist and applicable forms to your IEP Facilitator.                                                                                             
2) Place the final IEP with the required forms in the center section of the Yellow IEP folder. 
3) Provide a full copy or partial copy to related service providers.

4) Provide a copy (ies) of the accommodations page and any other needed information such as behavior plan, shared objectives, etc to the regular teacher(s).  Use the Receipt of Accommodations to document your actions. Remember this step needs to be completed every time the IEP is renewed and modified.
5) Teach and monitor the progress of the goals and objectives on the IEP through the IEP year.  (Do not forget to monitor for ESYS purposes)
6) Each six weeks, report the progress made towards the goals and objectives on the Progress Report Section of the SER IEP.   Be sure to write comments that explain a student’s success, progress and needs. These progress reports are to go home with the student on the same day as report cards.  Keep a copy of each student’s progress reports in his/her individual yellow IEP folder. 

7) Each six weeks mark your copy of the IEP with the dates that the goal and/or objectives were achieved. 

***Each time an IEP is renewed, take the old IEP and the progress reports that accompany that IEP and 

      staple them together .  File this information in the right pocket of the folder.
>>>>>>>>>>>>>>>Keep In Mind<<<<<<<<<<<<<<<
All IEPs will be reviewed and corrected according to state guidelines.

If errors are found and corrections are needed, the following procedures are to take place:

1. The IEP will be returned to the teacher.  The teacher (or service provider) will be responsible for making corrections, holding a new IEP meeting (if indicated) and making new copies for parents, the IEP folder and other personnel within the timelines given.
2. The teacher must give a copy of the corrected IEP to the IEP Facilitator by the due date requested.

An IEP must never expire. 
