Preparing for the IEP meeting

One Month In Advance
1. Check your IEP and Reevaluation calendar for upcoming IEP dates.

2. Notify your IEP Facilitator if you will need assistance.

3. Gather information on child (see GSI checklist)

· Testing data (statewide, evaluation, teacher assessments)

· Progress in regular class (grades, teacher comments)

· Strengths/Support needs

· Medical information

· Gather transition information (for students turning 16 yrs old and older)

· Review last evaluation and evaluation results

· Review present IEP and progress reports

· Review behavior concerns
20 Days in Advance of IEP due date
1. Schedule an IEP meeting with regular teachers and Principal.  If applicable, schedule and invite related services (APE, Speech, Occupational Therapist, Agency, etc.)
2. Send parent 10 day-notification letter, the booklet Education Rights of Exceptional Children and ESYP Fact Sheet home to the parent or guardian. For students 16 and older please read Transition IEP Policies. (If this is an IEP addressing transitional needs, request Parental Permission to address agencies and when permission is given mail/fax  Agency Notification of  IEP meeting if applicable)
3. Start a Due Process Checklist (yellow sheet).
4. Write the IEP.
Materials Needed at the IEP Meeting


 Draft IEP (GSI, Instructional Plan, Program/Services, Accommodations/Modifications,  

           and Placement/Least Restrictive Environment) 

IF APPLICABLE:

 LAA 1, LAA 2,  Individual Graduation Plan, or LAA 1 Career Plan, 

 Behavior Plan (If applicable, with previous Behavior Documentation)


 IHP—Individual Health Plan (contact school nurse)


 Age of Majority Letter to Parent/Age of Majority Letter to Students 

 Parental Consent for Medicaid Billing


 Assistive Technology Consideration Checklist


 ESYS Fact Sheet


 Louisiana Educational Rights of Exceptional Children


 Transition Fact Sheet (Must be given to parents of students 16 and older)







